
Free Tax 
Preparation Service  

 
Provided  

by the 
 

 
 

The Office of the State Auditor is once again  
offering help with basic tax returns February 11 - March 28, 2008. 

 
Individuals and families can receive free tax preparation and electronic filing through the OSA VITA 
program. This service is being provided for free as a partnership between the State Auditor’s Office 
and the IRS VITA (Volunteer Income Tax Assistance) program. 

Individuals and families in the local Pierre area can stop in or call the Office of the State Auditor to 
arrange an appointment.   

Information is kept confidential and returns are prepared by IRS certified volunteers.  

National Guard and Reservists: The OSA-VITA volunteers have taken the extra steps to become 
certified to prepare Military returns in order to handle the special circumstances that arise with the 
Military members and deployment. 

Can You Participate? 
You cannot participate if in 2007 you had Farm Income (Schedule F); stock or mutual fund 

sales without the necessary cost basis information or had excessive trades, i.e. day trading, 

(Schedule D); or if you have a casualty loss (Form 4797)?   

You can participate if you have a basic return, ordinary interest or dividends, itemize you 

deductions, dependent care expenses, unemployment benefits, or claim the Earned Income Credit. 

What do I have to do to participate? 
• Contact the Office of the State Auditor for an OSA VITA Tax Packet or download the 

information at www.sdauditor.gov 
• Provide photocopies of all tax documents, photo id, and social security cards. Copies are 

destroyed as per IRS regulations once the return is finalized with the IRS. 
• Complete the intake sheet to the best of your ability. 
• Provide at least one (more if possible) telephone numbers and preferred time of contact by 

OSA VITA. 
• Participate in all phone calls/interviews with OSA VITA (One prior to starting the return and at 

least one to review the completed return). 
• Sign the Form 8879 upon completion of the return and return it to OSA VITA (this form will be 

included with the copy of the return). The tax return cannot be e-filed until OSA VITA receives 
the signed Form 8879. 

• Taxpayer will not have to mail anything to IRS. All returns will be e-filed by OSA VITA. 
 

Contact the Office of the State Auditor 
State Social Security-IRS Division 

(605) 773-3900 or visit www.sdauditor.gov 
for more details or to obtain an OSA VITA Tax Packet. 

 
OSA VITA is a partnership between the Office of the State Auditor,  

Rich Sattgast, State Auditor, and the IRS Volunteer Income Tax Assistance Program. 



OSA VITA Tax Packet – 2008 

OSA VITA Checklist 
 

Contact the Office of the State Auditor for appointment at 605-773-3900. 
State Auditor’s Office, Capitol Building, 500 E Capitol Ave., Pierre 

 
Appointment Date: ___________________     Appointment Time: _________________ 
 
Items are to be completed by the Taxpayer and brought to appointment with the photocopies and 
the intake sheet to OSA VITA. Taxpayer may bring originals and we will copy them at OSA 
VITA.  
 

 Intake sheet completed by taxpayer. 
 

 At least one phone number and contact time for the taxpayer. 
 

 All tax documents are photocopied: 
 

 copy of last year’s tax return (Federal) 
 

 photo id of taxpayer  
 

 Social Security cards of 
 Taxpayer 
 Spouse (if filing Jointly) 
 All dependents claimed on the tax return 

 
 Any document related to 2007 taxes 

 W-2(s) 
 1099s (Dividends, Interest, Miscellaneous) 
 SS-5 (Social Security Payments) 
 1098 (Mortgage Interest Paid, College Tuition Paid) 
 W-2G (Gambling Winnings) 
 Name, address, social security number for day care providers for Child and 

dependent care credit. 
 Child care provider’s information and expenses for each child to be claimed. 
 Copy of voided check for direct deposit (also a copy of savings deposit slip if 

depositing into a savings account). 
 Estimated tax payments made (if any) 

 
Reminders: 
 
When in doubt, photocopy the document and bring it along. 
 
Verify phone number(s) and contact time for taxpayer on Interview and Intake Sheet. 
 
All documents will be destroyed as per IRS regulations upon completion of the return. Your 
information is not shared with any other agency or organization. 
 

Remember, if you can’t read it, we can’t read it. 
 






